Sociology 389: Career Exploration in Sociology & Criminology
The Ohio State University

3 credit hours
Instructors:
Jonathan Bentley M.S.Ed

Ashley Johnston, M.S.
Bentley.51@osu.edu


Johnston.199@osu.edu



311 Bricker Hall


304 Bricker Hall
292-1175



292-1175
Meeting Times: Monday and Wednesday 3:30-4:48
Location: TBA
Office Hours: Monday and Wednesday 2:30-3:30.
Course Rationale: This course is specifically limited to Sociology and Criminology majors and is intended to expose you to the variety of career options that are available.  In this course it is our desire that you will develop a greater understanding of the career exploration process and how your major can translate into a career.  We will offer a systematic approach to career exploration and will use the book Charting Your Career Path by Martinez and Schrader to assist you in identifying and evaluating your interests, skills, values, and lifestyle preferences.  It is important to relate all of these components to your education and career planning.  The course will be highly reflective in nature.  Thus all assignments are reflective and require you to think critically and deeply.  Our desire is that this course will expose our majors to resources and information that can used in career decision making when exploring academic and career options. Ultimately, we want you to begin taking an active role in the career planning process.
Course Objectives:

1. To expose students to the variety of career options that are available to them as a Sociology or Criminology majors.

2. To help students consider their skills, values, personality, and abilities and determine how those impact career satisfaction.

3. To introduce students to career development theory and the concepts of career planning.
4. To identify various resources that can assist students with making informed career choices.
5. To encourage students to establish connections with professionals in careers of interest to them.
6. To assist students with creating resumes and cover letters and developing interviewing skills.

      7.   To prepare student for internship opportunities
Required Textbooks:

Martinez, O. & Schrader, L. (Eds.) (2002). Choices and Challenges: Charting your career path. (4th Ed.). Indiana University Publishing, Bloomington, Indiana. 

Additional readings will be distributed in class.

Academic Misconduct: It is the responsibility of the Committee on Academic Misconduct to investigate or establish procedures for the investigation of all reported cases of student academic misconduct. The term "academic misconduct" includes all forms of student academic misconduct wherever committed; illustrated by, but not limited to, cases of plagiarism and dishonest practices in connection with examinations. Instructors shall report all instances of alleged academic misconduct to the committee (Faculty Rule 3335-5-487). For additional information, see the Code of Student Conduct. 
  

Disability Statement: Students with disabilities that have been certified by the Office for Disability Services will be appropriately accommodated, and should inform the instructor as soon as possible of their needs. The Office for Disability Services is located in 150 Pomerene Hall, 1760 Neil Avenue; telephone 292-3307, TDD 292-0901; http://www.ods.ohio-state.edu/. 
Course Requirements and Evaluation:

Attendance/Participation 10%


20 pts

Personal Career Essay
10%


20 pts
Making the Connection Exercise 10%

20 pts
Informational Interview and Presentation 15%
30 pts
Research Activity 10%



20pts

Networking Activity
5%



10 pts
Genogram  10%




20 pts
Resume and Cover Letter 10% 


20 pts
Career Action Plan 20%



40 pts






Total   200 pts

In order to receive an S (Satisfactory) for the course students must earn at least 160 points.
Course Expectations:

1. In order to experience and enjoy the benefits from this course, you will need to invest time and effort and you can expect to learn a great deal about yourself and the world of work.

2. This is not a lecture course.  We expect you to complete the readings that are assigned for the course and to come to class and participate by expressing opinions and taking good notes. We understand that college students have more going on in their life than this class and that is why we will try to make the most of the class period. We have designed the assignments to be reflective in nature. Thus you will be asked to reflect on not only the readings, but also the topics presented and discussed in class.

3. We want this class to be a respectful environment with open communication. We enjoy hearing a diversity of opinions and feel that difference of opinion makes for the most interesting classroom discussion. However when expressing difference of opinion please make sure that you are expressing yourself in a constructive, respectful manner. 

4. Class attendance is required. See the attendance policy. 

5. Assignments are due at the BEGINNING of class on the specified date. Assignments turned in after class has begun will be considered late.  

Late Work 

We expect you to do original work in your writing and homework assignments.  Without appropriate medical documentation, you will receive a one letter grade reduction for each day an assignment is late. 
Attendance Policy

You are allowed no more than 3 unexcused absences. Each additional unexcused absence will result in your grade being lowered by one letter grade.  In order for an absence to be considered “excused,” you must provide the instructors with medical or other necessary documentation.
Course Schedule:

Week 1


Mon: Introductions, Review Syllabus, Expectations


Wed: Team Building Activities 
Week 2


Mon: Introduction to Career Dev Theory



Read Ch. 1 & 2

Distribution of Sample Strong Interest Inventory

Wed: Career Dev Theory Continued (Holland’s Career Theory)


Read Ch. 3

Personal Career Essay Due
Week 3:


Mon: Strong’s Interest Inventory-Complete in Class 

Read: Sample Strong Interest Inventory and Interpretive Report 

Wed: Personality-MBTI

Bring completed MBTI to class; Read Ch. 4 p. 41-52
Week 4:


Mon: Discussion of MBTI and Strong’s Interest Inventory


Genogram Assignment Due


Wed: Movie Critique-Vignettes of Office Space and Jerry Maguire followed 
by class discussion.

Read Chap 2: Assessing Yourself in Careers with Character by Ellen Sanna

Read “Build a More Meaningful Career” by Robin Ryan (distributed in class).
Week 5: 


Mon: Alumni Panel-Making the Connection from Major to Career

Read Ch. 4 p. 55 

Making the Connections exercise due p. 56-59 in book

Wed: Internships, Informational Interviewing, and Networking

Read Ch. 6 and Networking handout by Thomas J. Denhan, Director of the 
Sienna College Career Center in Loudonville, NY. (Distributed in class)
Week 6: 


Mon: ASC Career Services Guest Speaker


Networking Assignment Due
                        Read Internships: “As Close as Your Career-Services Office” by Sonja Crosby

                        (Distributed in class)


Wed: No Class-Use today to conduct Informational Interview 
Week 7: 


Mon: Informational Interview Presentations

Summary is due on your presentation day.

Wed: Informational Interview Presentation Cont.

Summary is due on your presentation day.

Week 8:

Mon: Guest speaker from Career Connections

Meet in Younkin Student Success Center 

Complete Research Activity. 
Read Research Handout: “Using the internet to help college students with career planning” by James F. Malone, Randy M. Miller, & Kim Hargraves         (distributed in class)


Wed: Exploration Day: Research Occupations/Job Postings


Find a job posting to use for the resume and cover letter assignment.


Read Internet Job Search Strategies in the Creative Job Search Guide from the 


Minnesota Department of Employment and Economic Development (distributed in 

class). http://www.deed.state.mn.us/cjs/cjsbook/internet1.htm 




Week 9: 



Mon: Resume and Cover Letter


Read Ch. 7 How Will I Advance My Career? from Building Your Career: A 


guide to your future. By Susan Jones and Virginia Gordon



Wed: Decision Making/Goal Setting


Read Ch. 7 in required text

Week 10:



Mon: Where Do We Go From Here? 


Resume Assignment Due (also turn in job posting obtained during Week 8)


Read Ch. 8


Wed: Evaluations, Discuss Details of Career Action Plan Assignment and 


Wrap Up/Group Reflection.
Finals Week: Career Action Plan Due
Assignment Details:

MBTI Assignment

The Myers-Briggs Type Indicator (MBTI) is a personality test designed to give a picture of the shape of your personality, based on four scales. There are sixteen different combinations of letters corresponding to sixteen different and unique Personality Types. The purpose of the activity is first, allow the students to take the test, and second, help the students understand the results and they mean in terms of how they form relationships with other people and how they learn.

This activity consists of two major parts:

1. Students complete the MBTI survey and bring their results to class.

2. Students participate in a group activity with those sharing the same codes.

_______
Personal Career Essay:

We find that to effectively plan for the future, we must first reflect on where we have already been.  This assignment asks you to think about the story of your life leading up to now.  How have family, friends, teachers, and other people influenced who you are and the life you desire?  What factors influenced your choice of major and the careers you are considering?  What makes a certain career appealing to you?  Is it money?  Prestige? Helping others?  Autonomy or being able to be your own boss?  For this assignment, please refer to page 6 in your book.  It lists a number of questions that will get you thinking about things that affect your career development and planning.  Please type a 2-3 page paper (double-spaced, Times New Roman, 12 pt font, 1 inch margin) that addresses several (4-6) of the areas that you believe will help you in your career exploration.

Informational Interview Report and Presentation:
Conduct an informational interview with a person who has a job of interest to you. All interviewees should have 3 or more years experience in your field of choice.  Interviewing family members, peers, or faculty members is not acceptable. 
The written report must be written in ASA format (typed, double spaced, Time New Roman font, size 12 font, and one inch margins). You will write a 3 page summary of your interview which should include:
1. How you selected the person you interviewed and a detailed description of the job and what it involved (1 page).

2. A detailed description of the ways the interview affected your knowledge about the career and your career exploration. (2 pages).  

· What new information, ideas, and insights did you gain? (1 page).

· Did the interview increase or decrease your interest in the field. Explain. (.5 page).

· Does the job match your interests, values, personality, and skills? Explain. (.5 page).

At the beginning of the report, you must either attach a business card of the contact or provide complete contact information, including job title, address, and phone number. 
The in class presentation is a 5-10 minute summary of the information you gathered during the informational interview.  The reason we have you present the information you gathered is so that the rest of the class can benefit from learning more about the career of the person you interviewed.  The details of the presentation are:

1. Summarize your written presentation and create a 5-7 minute presentation that highlights what you learned during the informational interview.  You may choose to create a power point presentation, but it is not required.  If you need any classroom technology for your presentation, please let us know in plenty of time.
2. Share a detailed description of the job.

3. Share the new information, ideas, and insights you gained.  

· What were you surprised to learn about the position?
· What information would be useful to share with your peers?
4. Finally, share with the class your overall perception of how the interview went.  Will you conduct other informational interviews?  Why or why not? 
Research Activity:
You have been exposed to a myriad of career resources here at Ohio State.  Using the internet resources you have been learned about as well as the resources available in Career Connections and ASC Career Services you will be able to complete this assignment.  

Complete #1 and #2 of the Career Exploration Exercise on p. 83 of your book.  Instead of doing #3, please write a 2 page paper about a career that interests you.  The first page of the paper should include occupational information such as job duties, education and skills required, employment outlook, salary, and related job clusters in occupations.  The second page should include a description of how the occupation relates to your self-assessments (interests, values, skills, and abilities). Use correct format (typed, double-spaced, Times New Roman, 12 pt. font, 1 inch margins).

Networking:

It is believed that almost 75% of jobs are obtained through networking, which means it is as much as WHO you know as WHAT you know.  The purpose of this exercise is to get you thinking more deeply about all the people you know and how they can potentially be a part of your network.

You will need to come up with a list of 25 people you know.  The list can include your parents, your friends’ parents, aunts, uncles, neighbors, past employers, etc.  Create an excel spread sheet with the following headings and then fill in the appropriate information for each person on your list: NAME, RELATIONSHIP, TITLE, EMAIL ADDRESS, PHONE NUMBER, RATIONALE (for being included in your network. In other words, Why did you include them on your list?). 

Genogram

Students will create a representation of their family over three generations and their own personal career development path.  The activity will provide students with insights into their families of origin and issues of work, career, gender role, social class, decision-making skills, world view, racial identity, and culture.  Genograms will be shared in class.  

The Genogram 

A. On a large piece of paper, prepare a three-generation (four generations if you have children) genogram indicating career and job history, education level, family structure, family information, and family relationships (do not use poster board, etc.). Date genogram in lower right hand corner.

B. Where are you in this genogram? 

C. Draw boundaries around family members who presently live together.

D. Include demographic information.

The Presentation 
Each student is responsible for sharing at least three trends they discovered as a result of constructing the genogram.  

Write-up
Please include a 1 ½ -2 page summary with your genogram, citing at least three trends that you discovered while completing this assignment.  
Resume Writing Assignment

Your resume is one of the strongest marketing tools you will use in your job search – and can also be a factor in the graduate/professional school admissions process.

Key points regarding resumes:

· They are the primary marketing tool in your job search

· They should be focused (what is your career objective) 

· They should highlight your skills, talents and abilities

· They should be relevant to the position you are applying for – you should know your “target audience”

· They should be proofread and not contain any typos or other errors

· You have about 10-20 seconds to make a great impression (managers typically scan a resume 10-20 seconds before deciding to take a closer look)

· They are usually used to get you an interview

The goal of this assignment is to create a professional résumé and cover letter that could be used to apply for additional internships, full-time opportunities and/or graduate/professional programs, and to get feedback on your résumé and cover letter from a career services staff member.

This assignment requires that you:

· Identify a position (organization/program) you would be interested in applying.

You may use resources in ASC Career Services, resources in the Sociology Department, resources on the internet, or your own resources and networking contacts.

· Prepare a professional (1 page, Revised/Updated) résumé and cover letter that you would send to the organization

After you prepare your résumé and cover letter, you must have your résumé critiqued by a career services staff member.

 ASC Career Services, 05 Brown Hall, 292-7055. Walk-in assistance is available, call for hours

Career Connection, 2nd Floor Younkin, 688-3898. Walk-in assistance is available, call for hours

COMPLETE ASSIGNMENT GUIDELINES ARE ATTACHED
To Receive Full Credit For This Assignment, 

The following must be turned in:

1.
Resume Assignment Summary Sheet

Type responses to each of the following questions (be sure to include your name and internship location on the summary sheet):

1. What is your career objective?

2. What position is your resume (and cover letter) targeted to?

3. How did you find this opportunity?
4. What do you know about the skills, abilities, academic background/preparation (etc.) required of the position?

5. Who critiqued your resume – and what feedback did they provide? Include who critiqued your resume; provide an overview of their feedback; was this critique helpful; what changes did you make to your resume based on the critique?

2.
Revised/Updated (clean) copy of your résumé (include your current internship on your 
résumé) 

3.
Cover Letter
Career Action Plan 
A Career Action Plan is a road map that takes you from choosing an occupation to becoming employed in that occupation to reaching your long-term career goals. It is also referred to as an Individualized (or Individual) Career Plan or an Individualized (or Individual) Career Development Plan.

1. Students will begin by answering the following questions:

What you want to be doing in your job? What particular skills do you want to utilize on a daily basis?  
What working conditions do you want? - Perhaps more or less travel, regular working hours, office vs. the outdoors
Do you have strong beliefs about the ethical basis of your organization? 

Timing - do you want to make immediate moves or are you planning ahead?

Family factors - spouse's or partner's career plans

Dependents - children's education or elderly relations

Mobility - you may not wish to move from a particular area or you may wish to live in another country

Health or disability issues - do you have any constraints?

Work and life balance - having time outside your career to enjoy a personal life

Planning for retirement- What type of retirement plan does you job or career choice offer? (401K, State Retirement Plan, etc…)
2. Incorporate your responses from question #1 into the Career Options Grid which will be distributed at a later date.

3.  Complete the Career Action Plan chart.  This chart should highlight both short-term and long-term goals as well as each step necessary to attain these goals.  This chart will also be distributed at a later date.  

